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1. IEJIX OCBOEHUSA JTUCHHUILIJIMHBI (MO Y JIS)

1.1

BocnurarenbHas LCJIb - CO34aTh YCJIOBUS JJI1 BOCIIMTAHUA ITOJTOKUTCIIBHOI'O NHTEPECa K I/I3y‘IaeM0ﬁ JUCIHUIIINHE "OCHOBEI
JAOKYMCHTALIUOHHOI'O obecreueHust praBHeH‘IeCKOﬁ JACATCIIBHOCTH Ha HpeHHpI/IﬂTI/H/I". OcHoOBHas b y‘IeGHOfI
JUCHUILIMHBI COCTOUT B (bOpMI/IpOBaHI/II/I y 06yr{a101111/1xc51 CUCTCMHBIX OCHOB TCOPCTUYICCKOI'O U MPAKTUICCKOr0 3HaHU B
obnacTu JAOKYMCHTAIITMOHHOI'O obecreueHus YIipaBJICHUS B COUAJIBHO-OKOHOMHWYCCKUX CUCTEMAX Pa3HOI0 YPOBHA.

1.2

3aa4n QUCHUIUIMHBI BOCITUTATh Y O0YJalOMNXCs H3yIHTh OCHOBHBIC IEHCTBYIOIINE 3aKOHOAATENbHEIE H HOPMaTHBHO-
METOAMYECKIE aKThl, PerJIaMEHTHPYIOLINE JOKYMCHTAIOHHOE 00eCIICUCHHE YIIPABICHNUS, FOCYJaPCTBEHHBIC CTAHIAPTHI B
00JTaCTH JAENONPOU3BOICTBA; O0YUCHHE BIIaJCHHIO HABBIKAMH JIOKYMEHTAJILHOTO 0()OPMIICHUS PEIICHH B YIIPABICHUN
OIEPAIMOHHOM (TIPOM3BOJICTBEHHON) IEATEIBHOCTH OPTraHU3aIMi IIPH BHEAPEHUH TEXHOIOIMYECKHX, POIYKTOBBIX
WMHHOBAIMH MM OPTaHM3alMOHHBIX M3MCHEHHUI;00ydCHIE BIIaICHHIO HABBIKAMY TIOJITOTOBKH OPTaHU3alMOHHBIX U
PacIOpSIINTENEHBIX JOKYMEHTOB, HEOOXOAUMBIX JUTS CO3JaHHs HOBBIX PEIPUHUMATEIBECKAX CTPYKTYP;AaTh 3HAHUS O
IpaBHJIaX CHCTEMATH3AIMU ¥ XPaHEHHs JOKYMEHTOB, O IIOJITOTOBKE JIeJI K epefade B apXHUB OpraHU3aIlin
(rocymapCTBEHHBIH MITH MYHUIUIIAIBHBIN aPXUB); 03HAKOMHUTE C COBPEMEHHBIMH TEXHOJIOTUSIMU aBTOMATH3ALIIN
JEII0NPOU3BO/CTBA.

1.3

2. MECTO JUCHHUILIMHBI (MOIYJIST) B CTPYKTYPE OBPA3OBATEJBHOM ITPOTPAMMBI

Huxn (paznen) OIT: |Bl .B

2.1

TpeGoBaHus K NpeABApPHTEILHON NOAT0TOBKE 00y4aI0LIerocs:

2.1.1

HpaKTI/IKa T10 MOJTYYCHUIO ICPBUYIHBIX HpO(l)eCCI/IOHaJ'II)HI)IX yMeHI/Iﬁ 1 HaBbIKOB

2.1.2

IIpon3BOACTBEHHBIN MEHEKMEHT

2.13

Teopust opranuzannu

2.2

I[I/ICI_[I/IIIJII/IHLI (MO}IyJII/l) U MIPAKTHUHKH, 1JIl KOTOPBIX OCBOCHHE JAHHOM TUCHMIIJIMHBI (MOZ[yJIH) HeOﬁXOI[l/IMO Kak
npeamecTrBymoniee:

22.1

HpaKTI/IKa T10 MOJTYYCHUIO ICPBUYHBIX npocbeccnox—lanm—mx yMeHHﬁ 1 HaBbIKOB

222

IIpon3BOACTBEHHBIN MEHEKMEHT

223

Teopust opranuzanumn

224

Opranuzanyst DpeIIpHHAMATENbCKON JesTeTbHOCTH

225

[pakTHka no nonyyeHu1o npodeccuoHaaIbHbIX YMEHUN U ONbITa NPOGECCHOHATBHOM NeTeIbHOCTH

226

OmnepaTuBHOE yIIpaBiIeHUE NPEANPUATHEM

227

TexHomornyeckasi NpakTUKa

228

3amura BEITYCKHONW KBaTU(PUKAIIMOHHOM pabOThl, BKIIIOYAs OATOTOBKY K IPOLEAYpPE 3aIUThl U MPOLEAYPY 3aIIUTHI

229

[Ipennumniomnas npakTuKa

3. ©POPMHUPYEMBIE KOMIIETEHIIMH 1 UTHIAUKATOPBI UX JOCTHKEHUA

IIK-8: B1agennemM HaBbIKAMH JIOKYMEHTAJIbHOI0 0(popMiIeHHs pellleHHil B YIPaBJIeHHH ONePAllMOHHOI (ITPOM3BOCTBEHHOIl)
JesiTeJIbHOCTH OPraHu3aluii NP1 BHeIPeHUH TeXHOJI0I M4eCKUX, IPOYKTOBBIX HHHOBALMI /1M OPraHU3alHOHHBIX
U3MeHEeHUI

IIK-20: B1aseHneM HABBIKAMHU MOATOTOBKH OPraHU3allMOHHBIX U PACNIOPAAUTEIbHbIX JOKYMEHTOB, HEeO00XO0MMBIX JIJI51
CO3/TaHUS HOBBIX MPECANPUHUMATEIbCKHX CTPYKTYP




3HaTh:

NOPSI0K Pa3padoTku U 0opMIeHHS TEXHHYECKOH JOKYMEHTAlMH, BeIcHHs 1eJIONPOU3BOACTBA IIPU IPOBEJeHUH
OpPraHM3alUOHHBIX H3MEHEHUI HA NPeANPHATHH;

- CTAHJAPThl YHU(QHIUPOBAHHOI CHCTEMBbI OPraHU3ALHOHHO-PACIOPAIUTEIbHOI JOKYMEHTALUH, €JUHOIl CHCTEeMbI
TEeXHOJI0rH4eCKOil JOKYMeHTALlMH

TEOPeTHYECKHE OCHOBBI JOKYMEHTHPOBAHHUA CO31aAHUS HOBBIX NPEANPHHAMATEIbCKUX CTPYKTYP;

- TEXHOJIOI'MH CO3JaHMsl OPraHU3ALHUOHHBIX M PACHIOPAAMTE/ILHBIX IOKYMEHTOB, He00XOIUMBIX /I CO3JaHMS HOBBIX
NPEANPHHAMATEILCKHX CTPYKTYP;

- TeOpeTHYECKHe M0JI0KeHHs] JOKYMEHTHPOBAHNSA CO3/1aHUS HOBBIX NIPeJNPHHIUMATEIbCKHX CTPYKTYP, He00X0AuMbIe It
00padoTku uHGOpMALMH B X0/ie IOATOTOBKH BbIIIYCKHON KBAIH(UKAIIMOHHONH PadoThl

YMeTs:

pa3padaTbiBaTh OPraHH3ALMOHHO-TEXHUYECKYI0 JOKYMEHTAIMIO 110 IPOEKTAM PeHH:KHHUPUHIA OM3Hec-NIPOLecCoB Ha
pa3.1mqnmx CTagUusAX )KU3HCHHOI'0 IIUKJIAa l]pOJj[yK[[l/ll/l;

- (hopmynnpoBaTh TPpeGOBAHUS TEXHHYECKOI'0 3aJaHUA H 0QOPMIATH AOKYMEHTAIHIO 110 IPOEKTHO-KOHCTPYKTOPCKUM
paﬁoTaM B COOTBETCTBHUH CO CTa]-I)IapTaM]/I, TEXHUYECCKUMH yCJ]OBP[SIMP[ n }IpyFHMH HOpMaTHBHLIMH )IOKyMeHTaMI([;

= BBIIIOJIHATH TEXHUYECCKHE pvaeTu, rpat]mqecxne " BBIYUCJ/IUTEJIbHBIC paﬁon,l I[p]r[ (l)OpMHpOBﬁHI/lI([ 0pF3HI/l33HI/l0HHO-
IKOHOMHUYECKHUX pa3z[eJmB TeXHl/l‘leCKOﬁ noxymeHTaunn OJIS1 OCBOCHHUSA TEXHOJOI'NYECKUX I[pOIIECCOB, MOATrOTOBKHA
NMPOM3BOACTBA H CEPHITHOTO BBINTYCKA HHHOBAIMOHHOH NPOAYKIIUH;

- ¢popMupoBaTh 6a3y JaHHBIX H Pa3padaThIBATh OPraHN3ALMOHHO-YIPABJIEHYECKYI0 JOKYMEHTAIHIO € HCIO0Jb30BAHUEM
COBPEMEHHBIX TEXHOJIOTHI{ 3JIEKTPOHHOI0 JOKYMEHT0000pO0TAa;

- Buﬁnpan. CHOCOﬁl;I opranmaunn npomsoncma MHHOBAIIUOHHOI' 0 HpOIlyKTa B UBMCHAKOIIIUXCH yCJ]OBP[ﬂX paﬁoqeﬁ
chyamm, rmal-mposamm u KOHTpOJIH peannsaunn l]pOCK'I‘OB C IIOC.]IelIleII[l/IM ZIOKyMeHTaJ]beIM Oq)OpM.He}lHEM;

- pa3paﬁaTLlBaTb OpFaHPI3aIII/IOHHO-TeXHPl‘{eCKle /8 OpFaHI/l3aI[l/l0HHO-3KOHOMH‘lec-Kle IlOKyMeHTaIIl/IlO (rpad)mm paﬁoT,
l/lHCprK[[l/lI/I, IJ1IaHbl, CMETHbI, 6!0£[)KCTI>I, TEXHUKO-9KOHOMUNYECCKUEC 0600HOB3HI/lﬂ, YaCTHbIC TEXHUYECKHE saz[amm) le/l
BHeZ[peHI/Il/l I/IHHOBaHI/Iﬁ u HpOBeZ[eHl/Il/l OpFaHl/ISaHl/IOHHbIX l/ISMeHeHl/Iﬁ

Teopeanecmle OCHOBBI IlOKyMeHTHpOBaHl/Iﬂ CO31aHUA HOBbBIX npennpm—mMaTe.ﬂLcrmx CprKTyp;

= TEXHOJJIOI'M CO31aHUA opramua[monnblx u pacnopﬂunrenbnux Z[OKyMeHTOB, HeOﬁXOI[l/IMle IJIA CO3JaHUSA HOBBIX
NpeANpPUHAMATEILCKUX CTPYKTYP;

- TeopeTHYeCKHeE TOJIOKEHHS JOKYMEHTHPOBAHUS CO31aHUSI HOBBIX NMPEINPUHUMATEIbCKUX CTPYKTYP, HE00X0AUMBbIE 115
00padoTKn nMH(QpoOpMAIUM B X0/1€ MOATOTOBKH BBINMYCKHON KBAJH(UKANMOHHOI PadoThI

Buaagern:

HABBIKAMH COCTABJIEHHS] H COBEPLIEHCTBOBAHUS OPraHU3a-IIMOHHO-PACTIOPS/IUTEIbHON JOKYMEHTAIUH, OPTaHU3AIUU
JOKYMEHT0000pO0TA N0 BHEAPEHUI0 TEXHHYECKUX CPe/ICTB 00padoTKu HHPOPMALIMH, EPCOHATBHBIX KOMIIBIOTEPOB U CETeid,
aBTOMATH3MPOBAHHBIX PA00YMX MECT HABBIKAMHU Pa3padoTKH yUpeAuTeJbHbIX TOKYMEHTOB NpeINpPHUsITHS;

- crioco6amu oopMIIEHHST OPraHU3ANMOHHBIX H PACHOPSIUTEIBLHBIX JOKYMEHTOB;

- HABBIKAMH NOAT0TOBKH OPraHU3alMOHHBIX U PACTIOPAIUTEIbHBIX IOKYMEHTOB, HEOOXOUMBIX /IJIs CO3/IaHMS HOBBIX
NpeANPpUHUMATEILCKHX CTPYKTYP;

- HABBIKAMH JI0KYMEHTAJIbHOr0 0(hopMIIEHHSI CO3/IaHUSI HOBBIX NPEANPUHUMATEIbCKUX CTPYKTYP

4. CTPYKTYPA U COAEP)KAHUE JUCHHUIIJIMHBI (MOIYJIS)

Kon HaumenoBanmue pasjenoB u tem /Bug | Cemectp /| YacoB | Komneren- |JIuteparypa u| Uurte | Ipumeuanune
3aHATUS 3aHsaTus/ Kype HHH 3. pecypehbl | pakT.

Paznen 1. OcHOBBI JOKYMEHTALIMOH-
HOro o0ecrieyeHus1 ynpaBJieHUst

1.1 Tema 1.1. BBeaenue B qucuuruny /Jlex/ 2 1 TK-8 TIK-20| JI1.2 JI1.1 [Mpunoxenue 1
21323354
25
1.2 Tewma 1.1. HopmaTtuBHO-MeTOAIYECKOE 2 1 TIK-8 TIK-20| JI1.2 JI1.1 1 [Ipunoxenue 2
obecnieuenue JJOY. TOCT P 7.0.8-2013 21323354
«CucreMa CTaHIapTOB 1O 25

nHpOpMaTH3aIMY, OUOITHOTEYHOMY H
M3IaTeTbCKOMY Jeny. Jlenonpon3BoaACTBO
U apXuBHOE Aen0. TepMUHBI 1
omnpeneneHus» /TIp/

1.3 Tewma 1.1. BBeaenue B qucrumuuny /Cp/ 2 20 |TIK-8 TIK-20| JI1.2 JI1.1 [Mpunoxenue 2
31 52 33 B4
35
1.4 Tema 1.2. Veuduxamnus u 2 1 K-8 TIK-20 | JI1.2 JI1.1 Ipunoxenue 1
CTaHJapTH3alMs JOKYMEHTAMOHHOI O 0103023354

obecrieueHns ynpasieHns /JIex/ 95




1.5 Tema 1.2. VHUHIIPOBaHHAS CHCTEMA 1 IK-8 IIK-20( JI1.2 JI1.1 IMpunoxenue 2
OpraHu3alMOHHO-PACIOPSAUTENBHON 01323354
noxymenranin. Knaccudukanms 95
nokymenTos /IIp/
1.6 Tema 1.2. YHI(UKAIMSA U CTaHTAPTH3ALIS 20 [IIK-8 IIK-20| JI1.2JI1.1 IMpunoxenue 2
JOKYMEHTAMOHHOTO 00eCIIeUCHHS D1 92 53 54
ynpasinenus /Cp/ 25
Pazpnen 2. JlokyMeHTHPOBaHHe
2.1 Tema 2.1.1Tpe6osanus I'OCT P 6.30- 2003 1 IK-8 IIK-20( JI1.2 JI1.1 Ipunoxenue 2
K 0()OPMIICHHIO YIPaBJIEHYECKUX 01323354
nokymentoB. CocraBnenue 6mankos /Ilp/ 25
2.2 Tema 2.1.1Tpe6oBanust TOCT P 6.30- 2003 20 |IIK-8 TIK-20( JI1.2 JI1.1 [Ipunoxenue 2
K 0()OPMIJICHHIO YIPaBIEHYECKUX 01323354
nokymenTtoB. CocraBnenue 6nankos /Cp/ 25
23 Tema 2.2. ITonroroBka opraHu3al¥OHHO- 1 IK-8 I1IK-20( JI1.2 JI1.1 IMpunoxenue 1
pacnopsAUTEIbHBIX JOKYMEHTOB, 01323354
HEOOXOIMMBIX JUTS CO3JJAHHS HOBBIX 35
HPeIIPUHAMATENBCKAX CTPYKTYD /JIex/
24 Tema 2.2. ITonroroBka opraHu3alXOHHO- 20 [IIK-8 TIK-20| JI1.2 JI1.1 IMpunoxenue 2
pacropsAUTENBHBIX JOKYMEHTOB, 210233 D4
HEOOXOIMMBIX JUTS CO3JJAHHS HOBBIX 35
NpeANPUHUMATENBCKUX CTpYKTYp /Cp/
2.5 Tema 2.2.11ToaroroBKa OpraHU3aliOHHO- 1 TIK-8 TIK-20| JI1.2 JI1.1 IMpunoxenue 2
pacnopsauTeIbHBIX JOKYMEHTOB, 01323354
HEOOXOIUMBIX JUISl CO3J[aHHS HOBBIX 35
HPEIIPUHAMATEIBCKUX
crpykrypCocTasienue 1 opopmiIeHue
MH(OPMAIMOHHO-CIIPABOYHBIX JOKYMEHTOB
Mp/
2.6 Tema 2.3. JlokymeHTanbHOE opopmiieHue 1 TIK-8 TIK-20| JI1.2 JI1.1 [punoxenue 1
pelleHui B YIpaBJICHUH ONEePallMOHHON 215233 24
(IpOU3BOICTBEHHOM) IEATEIBHOCTH 25
OpraHu3alyi Ipu BHEAPEHUN
TEXHOJIOTMYECKUX, MPOAYKTOBBIX
MHHOBAIMI WIN OpraHU3alMOHHBIX
u3MeHenui /Jlex/
2.7 Tema 2.3. JlokymeHTanbHOE 0popMiieHUE 2 JIIK-8 [IK-20| JI1.2 JI1.1 [Ipunoxxenue 2
pelleHui B yIpaBJICHUH ONEePallMOHHON 215233 34
(IpOU3BOICTBEHHOMN) IEATEIBHOCTH 25
OpraHu3anyii Npu BHEIPEHUN
TEXHOJIOTMYECKUX, MPOAYKTOBBIX
MHHOBAIM{ MJIM OPTraHU3alMOHHBIX
n3meHenuit /IIp/
2.8 Tema 2.3. JlokymeHTanbHOE opopmiieHue 20 |TIK-8 TIK-20( JI1.2 JI1.1 [Ipunoxenue 2
peIIeHni B yIIPaBICHUH OMEPAIIMOHHON 2103252354
(TIpOU3BOICTBEHHOMN) ESATEIBHOCTH 25
OpraHu3anyii Mpy BHEIPEHUN
TEXHOJIIOTMYECKUX, MPOIYKTOBBIX
MHHOBAIM{ MJIM OPTraHU3alMOHHBIX
n3meHenuit /Cp/
Paznen 3. Opranuzanusi pa6oTsl ¢
JOKYMEHTAMHU
3.1 Tema 3.1. JIokyMeHTOOOOPOT. DICKTPOHHBIN 1 TIK-8 TIK-20( JI1.2 JI1.1 [Ipunoxenne 1
JoKymMeHToo0opor /JIex/ D103293 24
25
32 Tewma 3.1.10pranu3zamnus pamoHaIBHOTO 1 TIK-8 TIK-20( JI1.2 JI1.1 [Ipunoxenue 2
JIOKYMEHT0000pOTa U 3JIEKTPOHHOTO 2103252354
nokymeHnTooboporta /TIp/ 25
33 Tema 3.1.2 Peructpanus JOKyMEHTOB 1 TIK-8 IIK-20| JI1.2 JI1.1 [punoxenue 2
BXOJISIIET0, UCXOJSAIIETr0 U BHYTPEHHETO 21032023 24
IIOTOKOB JOKyMeHTooOopota /ITp/ 95
34 Tema 3.1. JIokyMeHTOOOOPOT. DIEKTPOHHBIH 14 |TIIK-8 IIK-20| JI1.2JI1.1 Ipunoxenue 2
JoxymerToodopot /Cp/ 0103023354

95




35 Tema 3.2. Opranusanus XpaHeHUs 2 1 IK-8 IIK-20| JI1.2JI1.1 IMpunoxenue 1
JIOKyMeHTOB /JIex/ D192 93 54
95
3.6 Tema 3.2. Opranusanus XpaHeHUs 2 12 |IIK-8 IIK-20| JI1.2 JI1.1 IMpunoxenue 2
JokymeHToB /Cp/ 31 52 33 B4
95
3.7 /Kartd/ 2 0,2
3.8 /3aqét/ 2 3,8 [IIK-8 TIK-20( JI1.2 JI1.1 IMpmioxenue 2
01 52 33 B4
95

5. ®OHJI OOEHOYHBIX CPEACTB

5.1. KoHTpoO/IbHBIE BONIPOCHI H 3aiaHUSA

1.
BH
2.

JlokyMeHTanbHOe 0QOopMIIEHHE PELIEHUH B YIIPABIEHUH ONEPallMOHHON (IIPOU3BOJCTBEHHON) NEATEIbHOCTH OpraHu3aluiinpu
€JIPEHUH TEXHOJIOTHYECKUX, IPOIYKTOBBIX MHHOBAIIMN MJIM OPraHU3al[MOHHbBIX H3MEHEHU ]
IToaroroBka opraHu3alMOHHBIX U PACIIOPSIUTENILHBIX JOKYMEHTOB, HEOOXOIUMBIX AJIsl CO3JaHUS HOBBIX IPEIIPHHUMATEIBCKUX

CTPYKTYp

O 01O L B~ W

12

13.
14.
15.
16.

17
18

19.
20.
21.
22.
23.
24.
25.
26.
27.
28.

29

30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.

41

42.
43.
44.
45.
46.
47.
48.

. UcTopust BOSHUKHOBEHUS ¥ PA3BUTHS YIPABICHYCCKOH JOKYMEHTALIIN

. CocTaBbTe O1aHK C IPOAOIBHBIM PACIIOIOKEHUEM PEKBU3UTOB.

. CocraBbTe OJIaHK C YTIJIOBBIM PACIIOIOKEHUEM PEKBH3HUTOB.

. Konrtpons ucrionHenus 1okyMeHTOB. PekBi3HT «OTMETKa O KOHTPOJIEY.

. IlpaBuna opopmieHus pekBu3uToB «I'pud yrBepskacHUs» U «I'pHd corimacoBaHus».
. IlpaBuna opopmieHus pekBU3UTOB «/laTa» u «PerucTpaliOHHbBIH HOMEp».

. PexBusut «Anpecat» M ero 0COOCHHOCTH.

10.

PexBH3UTHI «3aroj0BOK K TEKCTY» U «MeCTO COCTABIICHHS HITH U3aHHS JOKYMEHTa.

. Onumute ciyxeGHbIe OTMETKH, ITPOCTABIISIEMbIC HA JIOKYMEHTE.

. ®opmynsp-obpasen B coorBerctBuu ¢ [OCT P 6.30-2003.

BHyTpeHHee 1 BHEIIHEee COrJacoBaHUE JOKYMEHTa.

OcobeHnHocTH pekBu3uTa «OTMETKA O MPUIIOKEHUN.

PexBusursl «Ilonmuce» u «OTTUCK IEYaTH».

PexBusur «Tekct», TpeboBaHUS K 0() OPMIICHHUIO TEKCTa JOKYMEHTA.

. TpeboBanus K 0pOpMIICHHIO OJIAHKOB JIOKYMEHTOB.

. PexBuzut «Pe3omronus» u ero 0COOEHHOCTH.

PexBu3nTh aBTOpa JOKYMEHTA.

Oco0eHHOCTH cocTaBlIeHHS U 0OpMIICHHsT HHPOPMAIIIOHHO-CIIPABOYHBIX JOKYMEHTOB.
TpeOoBaHus K COCTABICHUIO 1 O()OPMIICHUIO JICTIOBOTO MMHCHMa.

OcobeHHoCTH cocTaBlieHHs U 0 OPMIICHHS 3apYOEKHON KOPPECTIOHICHITUH.

Yuubukamuys 10KyMeHTOB. ['ocyaapcTBeHHast ccTeMa JOKYMEHTallMOHHOTO 00€CTIEYEeHH s yIIPABICHHUS.
Jaiite onpeneneHust OCHOBHBIM MOHSITHSIM: «IETONPOM3BOACTBOY, «TOKYMEHTO000POT», «TOKYMEHT), «IOKYMEHTUPOBAHHEY.
Perucrpanus Bxoasmux 1oKyMeHToB. Dopma xKypHajla perucTpalyy BXOAAMNX JOKYMEHTOB.
Perucrpanus nexoasumx JoKyMeHToB. PopmMa sKypHaia perucTpaliy HCXOAAIINX JOKYMEHTOB.
Perucrpanys BHyTpeHHUX T0KyMeHTOB. @opMa )KypHaIa BHYTPEHHHX JOKYMEHTOB.
Homenknatypa nen opranmsanuu. [IpaBuna ee coctaBieHust 1 0QOPMIICHHS.

. ®opMupoBaHue Jen.

INoaroroBka JOKyMEHTOB K apXHBHOMY XPaHEHHIO.

OdopmiieHre e NOCTOSIHHOTO CPOKa XpaHEHHSL.

CocraBbTe axT.

CocraBbTe €10BO€E M CHMO.

CocraBbTe NMCHMO — OTBET.

CocraBbTe TapaHTHIHOE MHCHEMO.

CocraBbTe IpUKa3 0 OCHOBHOM J1€ATEIbHOCTH.

CocTaBbTe BBIIMCKY U3 MTPUKa3a M0 OCHOBHOM J1ESITETEHOCTH.

CocTaBbTe OOBSCHUTEIBHYIO 3aITHCKY.

CocraBbTe JOKIAIHYIO 3aMUCKY.

TpeOGoBaHMS K COCTaBICHHIO U 0)OPMIICHHIO PaCOPSAUTEIBHBIX JOKYMEHTOB.

. TpeOoBaHuUs K COCTABIECHHIO B 0 OPMIICHHIO OPTaHU3aMOHHBIX TOKYMEHTOB.

TpeOoBaHMS K COCTABICHHIO ¥ 0)OPMIICHHIO JOKYMEHTOB KOJIETHAIBGHBIX OPTaHOB YIPABIICHHUSL.
TpeOoBaHHMS K COCTABICHHIO U 0QOPMIICHUIO TOKYMEHTOB 110 INYHOMY COCTaBY.
HopmatuBHO-MeTOqMYIECKHE MaTepUaITBl, perilaMeHTUPYIOIIHE PadoTy ¢ JOKYMEHTaMH.
CocTaBbTe IPOTOKOI 3aCEeAaHUsL.

CocTaBbTe BBIIHCKY M3 MIPOTOKOJIA 3acCeJaHus COOPaHUsL.

CocTaBbTe BHEIIHIOIO CIIPABKY, BBIIAHHYIO B JJOMOYIIPaBJICHUH O BameM mMecTe JKUTeNbCTBA.
CocTaBbTe CIY)KEOHYIO TOBEPEHHOCTD.




49. OcoOEHHOCTH AOrOBOpPa KYIUTH-TIPONAXKH.

50. OcoOEeHHOCTH COCTABIICHHUS TPYHXOBOTO IOTOBOPA.

51. Opraamsanus paboTs ¢ KOH(PHIESHINATEHEIMI JOKYMEHTaMH.

52. Tlopsimok pa®OTEI ¢ 0OpaIIEHUIMH ITPaskAaH.

53. CymHOCTh 1 OTJINYHE OpTaHW3aIHOHHBIX JOKYMEHTOB CO3/IaHUS U PErUCTpaniy OM3Heca, MX BHIbL.
54. OcobeHHOCTH pabOTHI C OpPraHU3AIMOHHBIMH JTOKYMEHTAMH CO3/IAHHS M PETHCTPAIMN ON3Heca Pa3HBIX OpraHU3aIlMOHHO-
IPaBOBBIX HOPM.

55. OcobeHHOCTH pabOTHI ¢ OPraHU3AIMOHHBIMH JJOKYMEHTAMH OH3HEC-TIPOEKTOB.

56. JIokyMeHTHpOBaHHE NP EIIPHHAMATEIBCKOH AESTEITLHOCTH.

57. ConeprkaHue OCHOBHBIX Pa3JIeIoB ¥ paBmiia 0(hOPMIICHUSI KOMMEPYECKHX 10T OBOPOB.

58. lenonpou3BoACTBO 110 MUCBbMEHHBIM U YCTHBIM OOpaIeHUsIM IPakJaH.

59. Bunpl oOpaieHuii rpakaaH.

60. dopMBI pernCcTPaiONHBIX KapTOYEK IIMCEM IPaX/IaH.

5.2. Tembl NHCBMEHHBIX padoT

HE NPEIYCMOTPEH pab04nM YdeOHBIM IIAHOM.

5.3. ®oH/1 OLIEHOYHBIX CPeICTB

OrneHOuHBIE MaTepuabl 0 AUCIUIUIMHE "OCHOBBI JOKYMEHTALMOHHOIO 00€CTIeUeH s YIIPaBIeHIECKON AesITeIbHOCTU Ha
HNpeANpUsITUH" HAXOAATCA B IPUIOKEHUU 2.

5.4. IlepeyeHb BH/IOB OLlCHOYHBLIX CPeJICTB

[lepeueHb BUOB OLIEHOYHBIX CPENCTB MO qUcHUILTHHE "OCHOBBI IOKYMEHTAIIMOHHOTO 00ECTICYeHHUS YIIPaBICHYECKOH AeITebHOCTH
Ha npennpusaTun”  HaXOIATCS B PUIIOKEHUH 2

6. YYHEBHO-METO/JHNYECKOE H UH®OPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBI (MO YJISA)

6.1. PexomeHnayemas iutepatypa

6.1.1. OcHoBHas JIUTEpaTypa

ABTOpBI, COCTABUTENH 3arnaBue Wz narenscTBoO, rox
JI1.1 [Mengenesa, O. B. OCHOBBI JOKYMEHTAIL[IOHHOT'O 00€CIIeueHH s YIIPaBICHUSL: Kpacnonap, Caparos: FOxHbIi
pabouas TeTpaapb A 00yUaAIOUIMXCs 0 HAITPABICHUIO HWHCTUTYT MeHeKMeHTa, Al [1u
MOATOTOBKH 0aKalaBpHaTa «MEHEDKMEHT) Op Menua, 2018
JI1.2 |Mengenesa, O. B. OCHOBBI JIOKYMEHTAIHOHHOT'O 00ECIICUEHHsI YIIPABJICHHS: Kpacnonap: FOxHbIit HHCTUTYT
yueOHOe rocodue MeHe/KMeHTa, 2011

6.2. DyekTpoHHbIE YUeOHbIE H3TAHUA U YJIEKTPOHHbIE 00pa30BaTe/IbHbIE PecypChl

31 |MuHHCTEPCTBO IKOHOMUYECKOTO pa3BUTUs Poccuiickoit @eneparyu

32  [Mun#CcTEpCTBO 3KOHOMHYECKOr0 pa3BuTusi CTaBPOMOIBECKOro Kpas

33  |Denepanbubiii oOpazoBatenbHbii moptan 9CM — SKOHOMUKA. COLIMOJIOTA. MEHE/DKMEHT

D4  |uHTEpHET pecypc M0 SKOHOMHKE, MCHEKMEHTY U (prHaHCaM

35 |Hayunas snektpoHHas Oubinoreka

6.3.1 JIMneH3nOHHOE H CBOOOIHO pacnpocrpansiemMoe rporpaMmmHoe 06ecnelle1-me, B TOM YHUCJI€ OTCYECTBEHHOI'O IPOU3BOACTBA

6.3.1.1|Mcnons3yemoe nporpaMMHOe 00ecreueHHe:

6.3.1.2|TToamucka Azure Dev Tools for Teaching (IToanucka Ha nmporpamMHoe obecnieueHue «Azure Dev Tools for Teachingy,
OrderNumber: IM47068, nnentuduxarop noamucku: 40c01aa0-c834-4329-9874-c4192210¢300, Customer Ne:
0005553788);

6.3.1.3|Microsoft Office 2007 ([JoroBop Ha nmoctaBky nporpammuoro obecreuenus ot 08.08.2007 Ne Py/T10924-2007)

6.3.2 Ilepeuenn npogeccHOHANBHBIX 623 JAHHBIX U HH(OPMALMOHHBIX CIPABOYHBIX CHCTEM

6.3.2.1|CnpaBouno-npaBoBas cucrema «I'apant» (Jorosop ot 10.01.2014 Ne I'-1401/HUBVI);

6.3.2.2|CnpaBouno-nipaBoBas cucrema «Koncynprantllntocy (JJorosop or 29.04.2019 Ne 130304/19)

6.3.2.3|MuHHCTEPCTBO SKOHOMUUYECKOTO pa3BuTHs Poccuiickoii demeparmu - economy.gov.ru (CBOOOAHBIN T0CTYT);

6.3.2.4|Denepanbubiii o0pazoBatenbHbiil mopran 9CM — SKOHOMUKA. COLIMOJIOTUA. MEHEJ[XKMEHT - ecsocman.hse.ru
(cBOOOMHBIH TOCTYII);

6.3.2.5|MuHHCTEPCTBO 3KOHOMHUYECKOTO pa3BUTHsl CTaBpOIOIbCKOTO Kpas - stavinvest.ru (cCBOOOIHBIHN J1OCTYI);

6.3.2.6|Economicus.Ru — uHTEpHET pecypc Mo 3KOHOMHUKE, MEHE/DKMEHTY U (PMHAHCAaM - economicus.ru (CBOOOJHBIH JOCTYT);

6.3.2.7|«Hayunas snextpoHHas 6udmmorekay (elibrary.ru) (morosop ot 03.12.2014 Ne 2743-12/2014K).

7. MTO (o0opyaoBaHue U TeXHHYECKHe CPeIcCTBA 00y4YeHus)

7.1|«AynnuTopus Ui IPOBEJCHNS 3aHATHI JIEKIIMOHHOTO THUIA, JUIS 3aHATHI CEeMUHAPCKOT0 THIIA, JUIS TPYIIIOBBIX 1
MHIVBHIYAJIbHBIX KOHCYJIBTAIUH, U TEKYIIET0 KOHTPOJIS H TIPOMEKYTOYHON aTTeCTAIIHN




7.2|Cron npenogasarens, CTyJ1 OpernojaBarTels, 10CKa yuieHUIeCKas, KOMIUIEKT CIELUaIN3UPOBAaHHON yueOHOI Mebenu
(Y4eHHYIecKHe CTOMBI U CTYIbS), KOMIUIEKT TEXHHIECKHX CPEACTB 00ydIeHHs (IIPOSKTOP, SKpaH, HOYTOYK C JOCTYIIOM K
NH(OPMAIIOHHO-KOMMYHHUKAITHOHHON ceTH VIHTepHeT U 31eKTpOHHON HH(OPManOHHO-00pa30BaTeIbHOH cpee
OpraHM3aINH, KOJIOHKHU IS BOCIIPOM3BEICHHUS 3BYKA), YIeOHO-HATIISIHBIC TOCOOHS (TTAKAThI)

7.3|«J1abopaTopys BEIYUCIUTENBHBIX MAIINH U CeTell. AyIUTOPHS IS IPOBEACHHUS 3aHATHI JIEKIMOHHOTO THIIA, JUIS 3aHATHI
CEMHHAPCKOr0 TUIIA, JUIs IPYIIOBBIX M MHIUBUIYaIbHBIX KOHCYIbTALUM, Ul TEKYLIEr0 KOHTPOJIS U IPOMEXKYTOUHOH
aTTecTalluy, JUIl CaMOCTOSITENIbHOM paboThl, sl KypCOBOr0 IPOEKTUPOBAHUSI (BBIIOIHEHHS KyPCOBBIX padoT)»

7.4|Cron npenogasates, CTyJ1 OpernojaBartels, 10Cka yu1eHUIeCKas, KOMIUIEKT CIELMaIN3UpOBaHHON yueOHOI Mebenu
(y4eHUUECKHE CTONBI U CTYJIbS, KOMIIBIOTEPHBIE YUCHUYECKHUE CTOJIBI, KPeciia), KOJIOHKH JJIsl BOCIIPOU3BEICHUS 3ByKa (2
IIT.), HAYITHUKY (4 1WIT.), cucTeMHbIi 6510k (10 mT.), MoruTOp (10 1T.), KMTaBuatypa (10 mwrT.), KoMIbOTepHas MbIb (10
IIT.), IPUHTEP, CETeBON MapiipyTuzaTop. OdecrnedeH JoCTyI K ceTH MHTEpHET U B JJICKTPOHHYIO HH)OPMAIIMOHHYIO
00pa30BaTeNIbHYIO CPENy OpraHU3alU

7.5 ((Ay)II/ITOpI/IH JUIs1 TPOBEACHUA 3aHATHHI JICKIIMOHHOT'O THIIA, OJI 3aHATUN CEMHHApPCKOro TUlia, IJisk TPYNIIOBBIX U
WHAUBUAYAJIbHBIX KOHCyJTLTaLIPIﬁ, JUIA TEKYIIErO KOHTPOJIA U l'[pOMe)KyTO‘IHOﬁ aTTeCTaluun

7.6|Ctoxn npenomaBates, CTYJI NperoAaBaTels, J0CKa yaeHHIecKasl, KOMIUIEKT CIICIHATM3HPOBAHHON y4eOHOI Mebenn
(Y4eHUYECKHE CTONBI U CTYIbs), CTEIIaX COOPHBIiA, MOJKa HaBEeCHAs!, MH)OPMAIIMOHHBIE CTCH/IBI, TTOPTPETHI BHIAAIOIINXCS
YVYEHBIX, KOMIUICKT TEXHUUECKUAX CPENICTB 00yUeHHUs (TIPOSKTOP, IKPaH, HOYTOYK C JOCTYIIOM K HH(POPMAIHOHHO-
KOMMYHHUKAI[HOHHOW ceT HTEepHET U 3JIeKTPOHHON HH()OPMAITMOHHO-00pa30BaTENBLHOM Cpelie OpraHu3aIliy, KOTOHKH JUTS
BOCIIPOU3BE/ICHUS 3BYKa)

7.7 Ha60paT0pH;{ I/IHq)OpMaHI/IOHHLIX TEXHOJIOTHH U CUCTEM. AyzmTopI/m JJIA Cton npenogaBaTeiis, CTYJ IperogaBaTei,
J0CKa YYCHHUYCCKasA, KOMIUICKT cneunanmnpoaal—n—loﬁ

7.8|mpoBeieHys 3aHATHH JIEKIMOHHOrO THIIA, AJIs 3aHSATUI CEMUHAPCKOrO TUIA, UL TPYIIOBBIX U HHIUBUAYAIbHBIX
KOHCYJIbTallUi, U1 TEKYIIEro KOHTPOJIS U IPOMEXYTOUHOM aTTecTalllu, 1JIsl CaMOCTOSTENbHON padoThl, AJ1sI KYpCOBOTO
IIPOEKTUPOBAHMS (BBIIIOJIHEHUS KYPCOBBIX PaboT). AyauTopust Uis IPOBEIECHUS HAYyYHO-HUCCIIeI0BATENbCKON paboThI
o0yuaromuxcs» y4eOHoi Mebenu (ydeHHUECKHe CTOJIBI U CTYIbsI, KOMIIBIOTEPHBIE YUCHUUECKHE CTOJIBI, Kpecia), HaylIIHUKU
(1 mt.), cucremuslit 6s1ok (10 mmt.), MoHuTOp (10 11T.), KI1aBHaTypa (10 1wT.), KOMIBIOTEpHAs MbILIb (10 11T.), cereBoit
MapIIpyTU3aTop, HH(HOpMaLMOHHBIH cTena. ObecnedeH JOCTyN K ceTd IHTepHET U B 3JIEKTPOHHYIO HH(OOPMAIIMOHHYIO
00pa3oBaTeNbHYIO CPEly OpraHU3alUH

7.9|«ITomenienre 1ist XpaHEHUs U IPOPHIAKTHYECKOTO 00CITY>KUBaHHS y4eOHOr0 000py/I0BaHUS»

7.10|HaGop HHCTpYMEHTOB U1 IPOPHUIAKTHYECKOTO 00CITYKUBAHHS YueOHOr0 000pYAOBaHHs, KOMIUICKTYIOLIHUE IS
KOMITBIOTEPHOM U OHCHOM TEXHUKH

7.11|«ITomerienue 11t caMocTosATeNIbHON padboThy CTON MpernoaBaTess, CTyJ IpenoaaBaTes, 10CKa YYCHHYeCKas, KOMIUIEKT
CIEIUATM3UPOBAHHON y4eOHOI MeOenH (y4eHHIEeCKUE CTOJbI M CTYJIbS, KOMITBIOTEPHBIE YUEHHYECKHE CTOJIBI, Kpeca),
cuctemHslid 6110k (10 mT.), MonuTOp (10 11T.), K1aBuartypa (10 wt.), koMnbroTepHas Mbitb (10 mT.), cereBon
MapIIpyTU3aToOp, 3BYKOBbIC KOJIOHKH (1 1IT.), ”HPOpMAaLMOHHBII cTeH ], npuHTep. ObecneueH qoCTyn K ceTi VIHTepHeT U B
UIEKTPOHHYIO NH(OPMALOHHYIO 00Pa30BaTENIbHYIO CPENy OpTaHU3aLUuH

7.12|«IToMerieHue it CAMOCTOATENILHON pa0doThDy KOMIUIEKT crielianu3upoBaHHON yueOHON MeOenu (yueHHYECKHE CTOJbI U
CTYJIbS1, KOMITBIOTEPHBIC YICHUYECKUE CTONBI, KPECia), CHCTEMHbIC OJIOKH, MOHHTOPBI, KITABHATYPbI, KOMITbIOTEPHBIC MBIILIIH.
Ob6ecnieueH AoCcTyn K cetd IHTEpHET U B 3JIEKTPOHHYIO MH()OPMAIIMOHHYIO 00pa30BaTEeNIbHYIO CPEly OpraHHu3alluu

8. METOAMYECKHE YKA3AHMUA JIVIAA OBYYAIOIIUXCS IO OCBOEHUIO JUCIUIIIMHBI (MOAYJIS)

Meronuueckue MaTepuasl 1o aucuuruinHe "OCHOBBI TIOKYMEHTAIHOHHOTO 00ECIICUeHHUs YIPABICHYECKOM eI TEIbHOCTH Ha
MIPEANPHUIATAN" HAXOJUTCS B MPUIOKEHNAN 3.

Jlexuust

B xone neximii mpenoaaBaTenb U3JIaraeT U pa3bsICHIET OCHOBHBIC, HAHOOJee CII0KHBIE MTOHATHS TEMBI, a TAKKe CB3aHHBIE C HEeH
TEOPETUIECKUE U MPAKTHIECKUE MPOOIEMBI, TaeT PEKOMEHIAIMY Ha BHITIOTHEHHE CAaMOCTOSITEIEHON PaOOTHI.

B xone nexkunii cTygeHTaM peKOMEHIyeTCs:

— BECTH KOHCIIEKTUPOBAaHUE yIeOHOr 0 MaTepuaa;

— oOpariaTh BHUMaHKE Ha KaTeropuH, (GOpMYIUPOBKH, PaCKPHIBAIOIINE COAEPIKAHNE TEX WM MHBIX SIBTICHUH U MPOLIECCOB, HAYIHbIE
BBIBOJIBI M IPAKTHYECKHE PEKOMEH/IAINH 110 UX IPUMEHEHUIO;

— 3aJaBaTh NPENOABATEI0 YTOYHSIIOIINE BOIPOCHI C IENBI0 YACHEHHUS TEOPETUIECKHX MOIOKEHUH, pa3pelIieHns] CIOPHBIX CUTYALHH.
XKenarensHo B pab0oYnX KOHCIEKTAX OCTaBIISATH OIS, HA KOTOPBIX BO BHEAYAUTOPHOE BPEMSI MOYKHO CAETaTh MOMETKH U3
PEKOMEHIOBaHHOM JTUTEPaTypPHI, HOTOIHSIONIEH MaTepHral IPOCITYIIaHHON JIEKIIHH, a TAKXKe TIOIEPKUBAOIIIE 0COOYI0 BaYKHOCTD TEX
WM UHBIX TEOPETUYECKHX MTOJI0KCHUH.

Jns yenenrHoro oBIaieHust KypcoM He0O0XOIMMO TTOCEIIaTh BCE JIEKIHHU, TaK KaK TEMAaTHIECKHI MaTepHall B3aUMOCBSI3aH MEX Y
coboii. B cirygasx nporrycka 3aHATHSI CTYIEHTY HEOOXOIMMO CaMOCTOSITENIEHO H3YYUTh MAaTepPHall i OTBETUTH Ha BOIPOCHI 110
MIPOITYIIEHHOHW TeMe BO BPeMs HHIUBHYaJIbHBIX KOHCYIbTAIUH.




HpaKTI/I‘IGCKI/IC 3aHATHA

INpaxTideckue 3aHATHSA — 3TO aKTHBHAS (hopMa ydeOHOro nponecca. [Ipn moaroroBke K IPaKTHISCKUM 3aHATHAM CTYICHTY
HEO0OXOIMMO H3YIHTh OCHOBHYIO JIUTEPATYPY, 03HAKOMHTCS C JOTIOTHUTEIIBHOM JINTEPATypOii, yaecTh peKOMEHAAINH TIPEI0IaBaTes.
YacTh TeM HOCUT IIPaKTHYECKUI xapakTep. TeMbl TEOPETUUECKOTO COMIEPKaHUs BHIHOCATCS HA IPAKTHYECKUE 3aHATHS, IPEANONAratoT
JMCKYCCHOHHBIHM XapakTep 00CYKIEHUS.

CamocrosiTenbHast pabota (M3ydeHHE TEOPETUIECKOT 0 Kypea)

BaskHOMH 4acTbI0O CaMOCTOSATENBHOM pabOTHI ABISETCS YTCHHE yIeOHOH 1 HayqdHOI tuTepatypbl. OCHOBHAS (QyHKIMS YICOHHKOB —
OpPHEHTUPOBATH CTYJICHTA B CUCTEME 3HAHUH, YMEHHI U HABBIKOB, KOTOPBIC IOJDKHBI OBITh YCBOCHBI IO TAHHOMN JIMCIMIUTMHE OYTyIIHM
GakanaBpoM.

B xauecTBe npoLeypbl OLIEHUBAaHUS 3HAHUH, YMEHUH, HABBIKOB U (WJIM) OIBITA ACATENBHOCTH, 00y4atOIUXCsl 10 OYHOM U 3a04HOM
¢dopme o0ydenus no qucuumivHe "OCHOBBI JOKYMEHTAllMOHHOTO 00eCICUEH sl YIIPABIEHYECKOH AeSTEIbHOCTH Ha
TPEeIIPUATHH "SBIIACTCS K3aMEH, KOTOPBIH IPOBOIUTCS B ()OpME YCTHOTO OTBETA.

IloaroroBka K 3a4eT MpeAIONaraer:

— U3y4EHHUE PEKOMEH IyeMOH JINTepaTyphl;

— KOHCTIEKTOB JICKIIUH;

— OTBETHI HA KOHTPOJIbHBIE BONIPOCHI K H3y4aeMbIM TEMaM.
[TokaszaTenu u mIkana oleHUBaHUS (324ET)

OHGHKa «OTIHIHO» BBICTABJIACTCA, CCJIM CTYACHT ITOJIHO U3JIaracTt MaTe€puall, 1ac€T NPaBUIbHOC OIPEACICHUE OCHOBHBIX HOHHTHﬁ;
O6Hapy)KI/IBaeT IIOHMMaHUE MaTepualia, MOXCT 000CHOBAThH CBOM CY)KACHUSA, MTPUMECHUTH 3HAHUS Ha IIPAKTUKE, IIPUBECTU
H€O6XOZII/IMI)IC MPpUMEPLI HE TOJIBKO U3 yqe6Hm<a, HO 1 CaMOCTOSATCIIBHO COCTABJICHHBIC,; U3JIarac€T MaTeprall rocj€aoBaTeIbHO U
NpaBWIBHO C TOYKU 3PCHUA HOPM JIMTCPATYPHOI'O A3bIKA.

Orierka «X0poIo» BBICTABISIETCS, €CITH CTY/ACHT IaeT OTBET, YIOBJICTBOPSIOIINI TeM jKe TPEOOBAHHUSIM, YTO U [T OTMETKH
«OTJIMYHOY, HO ToNycKaeT 1—2 omubKH, KOTOPBIE caM )K€ UCIIPAaBISIeT, U 1—2 Hefo4eTa B MOCICAOBATEIEHOCTH U SI3BIKOBOM
0(OpMIICHHUH U3TIAraeMOro.

OneHka «YIOBIETBOPUTEILHO» BBICTABISIETCS, €CIIM CTYACHT OOHApY)KMBAET 3HAHUE ¥ IOHUMAaHUE OCHOBHBIX IOJIOKEHUH TaHHOH
TeMbl, HO H3JIaraeT MaTepHai HeMOIHO U JOIYCKaeT HETOYHOCTH B ONPEIeNICHUH MTOHATHUH nin GopMyTupoBKe PaBUIT;

HE yMeeT JI0CTaTOUHO TITyOOKO U 10Ka3aTeIbHO 00OCHOBAThH CBOU CYXJICHHUS U IPUBECTU CBOM IPUMEPHI; U3JIaracT MaTepual
HETIOCJIEA0BATEIBHO U JIOIYCKAeT OMIMOKH B SI3bIKOBOM O OPMIICHUH U3J1araeMoro.

Ouenka «HeynoBIeTBOPUTEIBHOY» BBICTABIISICTCS, €CIIM CTYICHT OOHAPY)KUBACT HEe3HAHKE OOMBIICH YaCTH COOTBETCTBYIOLIETO
BOIIPOCA, JOMyCKAeT OLIMOKU B (GOPMYITHPOBKE ONMPEACICHHI 1 MPABUII, HCKAXKAIOIIIE UX CMBICH, OECIIOPSIIOYHO U HEYBEPEHHO
H3Jaraet MaTtepuall.

Bce BHIBI TEKYILEro KOHTPOJIS OCYIIECTBIISIOTCS Ha MPAKTHYCCKUX 3aHATHSX, U IPSAYCMOTPEHBI B OLICHOYHBIX MaTepUajIax 1o
qucturinHe "OCHOBBI JOKYMEHTALIMOHHOTO 00ECIICUCHUS YIPABICHYECKON I TEIbHOCTH Ha MPEANPHUITAR".

CIIELIMAJIBHBIE YCJIOBUSA MHBAJIMAAM U JIMIAM C OI'PAHMYEHHBIMHW BOSMOXHOCTAMMU 3/1J0POBbI

CrnenmasnbHbIe YCIOBHS 00Y4eHHS M HAaIlpaBiIeHHs1 paboThI ¢ HHBATMAAMH U JIMULAMU C OrPaHMYEHHBIMUA BO3MOKHOCTSAMH 3J0POBBSI
(manee - o0yyaromuecst ¢ OrpaHMYeHHBIMUA BO3MOKHOCTSIMU 3/I0POBBsI) OIPEICNICHBl HA OCHOBAHUH:

- ®enepanbpHOro 3akona ot 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoit denepanum»;

- ®enepanpHOro 3akoHa ot 24.11.1995 Ne 181-03 «O counansHO# 3amure nHBaAIUI0B B Poccuiickoit denepammmy;

- nprKkaza MuUHHCTEpCTBA HAYKH U BhIciiero oopa3zoBanus Poccuu ot 06.04.2021 No 245 «OG6 yrBepxkaeauu [lopsiaka opraHu3anuu u
OCYIIECTBIICHHS 00pa30BaTENbHOM IeATeLHOCTH 10 00pa30BaTebHBIM IPOrpaMMaM BBICILIETO 00pa30BaHUsI — MPOrpaMMam
OakanaBpuara, mporpaMMam CIIeIHAIUTEeTa, IPOrpaMMaM MarucTpaTypbh»;

- METOMYECKUX PEKOMEHAAINI IT0 OpraHu3aIiy 00pa30BaTeNHHOr0 Ipoliecca sl 00yJIeH s HHBAINAOB U JIUL C OTPAHUYEHHBIMU
BO3MOYKHOCTSIMH 3JI0POBBsSI B 00pa30BaTeNIbHBIX OPraHU3aNMIX BBICIIEro 00pa3oBaHus, B TOM YHCIIE OCHAIIEHHOCTH 00pa30BaTeIbHOTO
mpoiiecca, yreepxaeHHsix Munoopraayku Poccun 08.04.2014 Noe AK-44/058H).

[ox cienanbHBIME YCIOBUSIMH TSI OMTYYEHUsI 00pa30BaHMsI 00YUYarOIINXCsl C OTPAHUIEHHBIMH BO3MOYKHOCTSIMHU 3/I10POBBSI
MIOHUMAIOTCS YCIOBHSI 00Y4€HHMsI, BOCIHTAHUS M PA3BUTHS TAKUX CTYIEHTOB, BKIIIOYAIOIINE B Ce0s HCIOIB30BaHIE TIPH
HEOOXOIUMOCTH aIallTUPOBAHHBIX 00pa30BaTEIbHBIX IPOrPAMM H METO0B OOyUEHUS U BOCITUTAHHMS, CIIEHATIbHBIX YIeOHUKOB,
yueOHBIX TOCOOHI M AMAAKTHYECKUX MaTEPHAIOB, CTICIMAIBHBIX TEXHUYECKUX CPECTB 00yUEHHUS KOJUIEKTHBHOTO
MHIVBHAYaJIBHOTO TTOJB30BAHMS, IPEIOCTABIIEHHE YCIYT aCCUCTEHTa (TOMOIIHIKA), OKa3bIBAIOIIEr0 HEOOXOJUMYIO TIOMOII,
MIPOBE/ICHHE TPYIIOBBIX U HHIMBHIYATBHBIX KOPPEKIIHOHHBIX 3aHATHIA, OOecIIieueHre TOCTYIA B 3IaHUs By3a U IpyTrHe YCIoBHs, 0e3
KOTOPBIX HEBO3MOXKHO WITH 3aTPYIHEHO OCBOEHHE 00pa30BaTENBHBIX IPOrpaMM 00yJaIOIMINXCs ¢ OrpaHMYSHHBIMH BO3MOKHOCTSIMU
3II0pOBBSI.

OOyueHne B paMKax y4eOHOH AUCIUTUIMHBI 00YJAIOIINXCS C OTPaHMIEHHBIMH BO3MOXKHOCTSIMH 37I0POBbSI OCYII[ECTBIISETCS
WHCTHTYTOM C Y4€TOM 0COOEHHOCTEH MCUXO(PH3MIECKOT0 Pa3BUTHL, HHAUBUIYATEHBIX BOZMOKHOCTE! H COCTOSIHHS 30POBbS TAKHX
00yJalOIIHXCS.

OO0yuenne o yaeOHO!M TUCIHUIUINHE 00YYaIOIIUXCs C OTPaHHICHHBIMH BO3MOKHOCTSMHU 3JI0POBBSI MOXKET OBITH OPraHH30BaHO KaK




COBMECTHO C JIPYTUMH O0YYarOIIUMHUCS, TaK H B OTAENBHBIX IPYIIIax.

B mernsx nqocTymHOCTH 00y4eHHUs 10 TUCIUININHE 00eCIeInBaeTCs:

1) 1S I ¢ OrpaHWYEHHBIMA BO3MOXHOCTSIMH 3/I0POBBSI IO 3PCHHIO!

- HaJINYHUe aJbTepPHATHBHOM BEPCHH O(QHITHAIBHOTO CaliTa HHCTUTYTA B ceTH «HTepHeT» Ul cIaOOBHUIIINX;

- BeCh HEOOXOAMMBII JUIs U3YYeHUS MaTeprall, COTJIaCHO yIeOHOMY IUIaHYy (B TOM YHCIIE, UL 00yJaIOIIIXCs 10 HHIUBUTyaIbHBIM
y4eOHBIM IUTaHaM) IIPEIOCTABIISIETCS B 3JIEKTPOHOM BHJIE Ha JHCKE.

- HHIUBUAYaJIbHOE paBHOMEpPHOE ocBellleHne He MeHee 300 JIokc;

- IIPUCYTCTBUE ACCHCTEHTA, OKa3bIBAIOLIETO 00YJAIONMIEMYCsl HEOOXOAUMYIO IIOMOIIb;

- obecrieyeHre BO3MOXKHOCTH  BBIITYCKa AJIbTEPHATHBHBIX ()OPMATOB MEYATHBIX MATEPUAJIOB (KPYITHBIH IPUQT Min aynuodaisr);
- obecrieueHne 10CTyna 00y4aroIIerocs, sIBISIOLIETOCs CIIETIBIM 1 HCTIONB3YIOIIET0 CO0aKy-IPOBOIHHUKA, K 3JaHUI0 HHCTUTYTA.

2) JUIs AL C OTPAaHUYEHHBIMH BO3MOXKHOCTSIMH 3JIOPOBBSI 10 CITYXY:

- HaJIM4Ue MUKPO(OHOB ¥ 3ByKOYCHIIMBAIONICH amapaTypsl KOJUICKTHBHOTO HOJIb30BAHUA (2 yANOKOIOHKH);

3) 11t UL ¢ OrpaHUYEHHBIMU BO3MOKHOCTSIMH 3JIOPOBBsI, HIMEIOIINX HAPYIIEHHs OIIOPHO-ABUTaTeIBHOIO aliapaTa, MaTepHaIbHO-
TEXHUYECKHE YCIOBHS JOIKHBI 00ECIIeYBaTh BO3SMOXKHOCTD OECIPENIITCTBEHHOTO OCTYIIA 00YIAIONIHXCS B Y4EOHBIC TOMEIICHUS,
CTOJIOBBIC, TYaJCTHBIC U IPYrHe IIOMEIICHHS OpTaHNU3aliH, a TakKe MPeObIBaHMS B YKa3aHHBIX TIOMEIICHAIX (HaINYHe TaHTyCOB,
MOpYy4YHEH, paCIIMPEHHBIX BEPHBIX MPOEMOB U IPYTHX HPHCIOCOOICHHH).

INepen HavaIOM OOYYEHHS MOT'YT IIPOBOIUTHCS KOHCYIBTaTHBHBIC 3aHATHS, TO3BOJISIIONIHE CTYICHTaM C OTPaHUYCHHBIMU
BO3MOXXHOCTSMH aJIalITUPOBAThCS K yIeOHOMY IpOLIecCy.

B nponecce BeneHus ydeOHOM JUCIUILTHHBI TPO(ECcCOPCKO-TIPEIOAaBaTEIbCKOMY COCTaBY PEKOMEHIYETCsl HCTIONIb30BaHNE
COIMAJIBHO-aKTUBHEIX U PEe(JICKCHBHBIX METOJIOB 00YUCHHSI, TEXHOJIOTHI COLMOKYIBTYPHOI PeaOMINTAINH C IEJIBI0 OKa3aHUs
TIOMOIIH 00YYaIONIMMCS C OrPAaHUICHHBIMI BO3MOKHOCTSIMH 3/I0POBBSI B YCTAHOBJICHHH ITOJTHOIICHHBIX MEKJIMYHOCTHBIX OTHOIICHHI
C IPYTUMH 00YydJaroInXcsl, CO3JaHIN KOM(OPTHOTO IICHXOIOIMYECKOro KJIMMarta B yaeOHOH rpyIe.

OC00CHHOCTH MPOBEICHNUS TEKYIIEH 1 POMEKXYTOYHO aTTECTAIMH 0 JUCIUILIMHE VTSl 00YYArOLIUXCS C OTPAHHYCHHBIMH
BO3MO)KHOCTSIMH 3JJOPOBBsI YCTAHABJIUBAIOTCS C YI€TOM HHIUBHIYaIBHBIX ICUXO(PH3NIECKUX 0COOCHHOCTEH (YCTHO, MUCEMEHHO Ha
Oymare, MICBMEHHO Ha KOMIIBIOTEpE, B (hopMe TeCTUpOBaHUS U Apyroe). [Ipr HeoOOXOMMMOCTH NMPEAOCTABISACTCS TOMOITHUTEIEHOS
BpeMs JUlsl TOATOTOBKY OTBETA Ha 3ayere.
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